IIpuHATO € y4eTOM MHEHUSA YTBepXKACHO
MearOrMIeCKOr0 COBETA IIKOJIBI IIpukazom Ne 396/1
npotokon Ne 7 ot 28.06.2024 . or 01.08.2024 r.

TToso:xenue o OuOIMOTEKE
MYHHMIIUNIAJILHOT0 00111e00pa30BaTEIbHOI0 YUPe:KIeHUs

«Cpennsist mkosia Ne 87»
(HoBas1 penaKkums)

1. O6ume noJiokeHust
1.1. Hacrosimmee MOJ0XKEHHUE PETJIaMEHTHPYET AeATeNbHOCTh Onbmanorexkn MOY «Cpenusis
mkosa Ne 87» (manee — oOpazoBarebHast OpraHU3aIus).

1.2. Hacrosmiee monoxeHue pa3paboTaHO B COOTBETCTBUH ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «OO6 ob6pazoBanuu B Poccuiickoit Deneparnun», MTPUKa30M
Munkynetypel Poccum ot 08.10.2012 Ne 1077 «O6 yrBepxknmenun Ilopsigka ydera
JOKYMEHTOB, BXOJSIIMX B cocTaB OubmuoredHoro Qoumga» ¢ y4eTroM MHUChMa
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM IOJIOKEHUH O
6ubnanoreke 0611e00pa3zoBaTeNLHOTO yupekaeHus», Metoauueckux pekomenaauui ®I'BHY
«HIIBb um. K.JI. Ymmmackoro» ot 31.05.2017.

1.3. bubnmoreka sBJIIETCS CTPYKTYPHBIM TOJpa3ieliecHueM 00pa30BaTeIbHOW OpraHu3aIlny,
CO3/IaHHBIM B IHENsIX oOecliedeHHs] MpaBa YYaCTHUKOB O0pa3oBaTeNbHOrO Ipoliecca Ha
OecraTHOE MOJIb30BaHuE OUOIMOTEYHO-MH(POPMAIIMOHHBIMHU PECYPCaMH.

1.4. Tlopsinox mNOJIB30BaHUS HCTOYHUKAMU HH(OpMAalMM, NEpPEeYeHb OCHOBHBIX YCIYT U
YCIOBUS WX TNPEAOCTABICHHS ONPEIENSIOTCS HACTOALIMM IIOJIOKEHHEM O OHOIMOTeKe U
IIpaBWJIaMU T10JIb30BaHMsI OMOIMOTEKOM, YTBEPKIEHHBIMU PYKOBOJUTENIEM 00pa30BaTeIbHON
OpraHM3alMH.

1.5. Opranusanus oOCIyXKHUBaHUS YYaCTHUKOB 00pa30BaTEIbHOTO MpoLecca MPOU3BOAUTCS B
COOTBETCTBUM C NpPaBUIAMU TEXHUKH O€30IMAaCHOCTH U TMPOTUBONOXKAPHBIMM, CaHUTAPHO-
TUTUCHUYCCKUMHU Tp€60BaHI/I$[MI/I.

2. Hean, 3anauu, GyHKIUU ONOTHOTEKH

2.1. Ilen OUOJIIMOTEKU COOTBETCTBYIOT IEJISIM 00pa30BaTEIbHON OPTaHHU3AIMK W BKITIOYAIOT
B ce0st B TOM uucie. GopMupoBaHue OOIICH KYIbTYPhl JIMYHOCTA OOYUYaIOIIUXCSI HA OCHOBE
YCBOEHHUS 0053aTeIbHOTO0 MHHHMYMa COJEPKaHHs 0011e00pa30BaTeIbHBIX MPOTPaMM, HX
ajanrtanys K OJKU3HM B OOIIECTBE, CO3/IaHWE OCHOBBI [UJISI OCO3HAHHOTO BBIOOpa U
MOCJIEAYIOIEr0 OCBOEHHUSI Mpo(deccHoHaNbHBIX 00pa30BaTENbHBIX MPOrpaMM, BOCIHUTaHUE
Tpa)XXTaHCTBEHHOCTH, TPYIONO0Us, YBAKEHHUS K IMpaBaM U CBOOOJAM dYeTOBeKa, JIIOOBH K
OKpy:karoiel npupone, Ponune, cembe, hopMHUpOBaHHE 310pOBOTO 00pa3a KU3HU.

2.2. 3agauamu OMOIMOTEKH 00pa3oBaTEeIbHON OpraHU3alyy SBISIFOTCA:
e olecreueHne y4aCTHHKOB 00pa30BaTENbHOrO IMpolecca JOCTYNOM K MH(OpMaIHH,

3HAHMAM, WJOESIM, KYJIbTYPHBIM LEHHOCTSAM IIOCPEICTBOM  HCHOJIb30BAHHS
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB 00pa30BaTEIbLHON OpraHU3aIIH;



e IIpUBJICYEHUE  OOydaroIMXCi K  CHCTEMaTHYeCKOMY  4YTEHUIO0  Yy4eOHOH,
XyJI0KECTBEHHOH, HAyYHO-TIOIIYJISIPHOM JIMUTEPATYPHI;

e COJIEHCTBME  PpA3BUTUIO  [I03HABATEIbHBIX  HMHTEPECOB U CIOCOOHOCTEH
oOyyJaromxcs,

e 00y4yeHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUueCKOr TPaMOTHOCTH,

e COJCHCTBHE NENArOrMYecKMM pabOTHHKaM B TMOAOOpPE HAyYHO-METOAUYECKOMN
JUTEPATyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUIEHUSX B OMOINOTEUHbIH (QOHA;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKOM YCIYT Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMALMOHHBIX TEXHOJOTMH W KOMIBIOTEpU3aluu OHOIMOTEUHO-
UH(POPMALIMOHHBIX TPOLECCOB, (opMupoBanue KOMGPOPTHOH OHOIMOTEUHOM
Cpepbl.

2.3. bubnuoTteka BBIMOIHACT CleAyoIUe (yHKIUH:

2.3.1. ®opmupyer ¢doHa OMOTMOTEYHO-UH(POPMAIMOHHBIX PECYpPCOB 00pa3oBaTECIILHOM
OpraHu3aIIH:

e KOMIUIGKTYET OCHOBHOM (DOHJ Y4YEOHBIMH, XYyJOXKCCTBEHHBIMH, HAYyYHBIMH,
CIIPABOYHBIMH, TIEIATOTHYCCKIUMH U HAyYHO-TTOMYJISIPHBIMU JIOKYMEHTAMH;

e YYaCTBYET B KOMIUICKTOBAHHUH CIIEIIHATM3UPOBAHHOTO (POH/IA y4eOHUKAMU U3 YUCIIa
BXOJIAIINX B (hefiepaibHbIi IMepedeHb Y4eOHUKOB, JOMYIICHHBIX K UCITOJIb30BAHUIO
NpU peau3aluyd UMCEKIUX TOCYIapCTBCHHYIO aKKPEIUTAIMI0 00pa30BaTEeIbHBIX
mporpaMM  HadajgbHOTO OOIIETr0, OCHOBHOTO OOINEro, CpeIHero ooOIero
o0pa3oBaHus, U Y4EeOHBIMH TOCOOUSMH, JOMYIICHHBIMA K HCIOJb30BAHUIO TIPU
peanu3aniy yKa3aHHBIX 00pa30BaTENbHBIX MPOTPaMM;

e aKKyMynupyeT (QOHJ TOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTENbHON OpraHU3aIluu
(myOnukanuii W paboOT TEIaroroB 0Opa3oBaTEIbHONW OpraHU3aIlUH, JIYYIIHX
HAay4YHBIX Pa0bOT U pedepaToB yUaIuXcs U 1p.);

e OCYHIECTBIISIET pa3MEUICHNEe, OPTaHU3AIHNIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHm3yeT W BeAeT CHpPaBOYHO-OMONHMOrpaduyecKkuil ammapaT: KaTajJoru
(anaBUTHBINA, CHUCTEMATHYECKUI), KapTOTeKH (CHCTEMATHYECKYI) KapTOTEKY
CTaTel, TeMaTHYeCKHe KapTOTEKH), SJEKTPOHHBIA Karajor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTeIbLHON OpraHU3aluH.

2.3.2. OcymectBiser TuddepeHIMpOBaHHOE O6u6MoTeYHO-NH(HOPMAIIIOHHOE
oOciTykKMBaHUE 00yYarOIINXCS:

e TIpenoCTaBisieT HH(POPMAITMOHHBIE PECYPCHI HA PA3TMYHBIX HOCUTETISX;

e OpraHumszyeT oOy4YeHHE HaBbIKaM HE3aBUCHMOTO OUOIMOTEYHOTO TMOJIB30BATENs U
noTpeOuTenst nHPOpMaIUU, COAEHCTBYET HHTETPAIIMN KOMILIEKCA 3HAHUM, YMEHHUM
Y HaBBIKOB PabOThI ¢ KHUTOW U MH(POpMAITUEH;

e OKa3biBaeT WH()OPMAIMOHHYIO TOJJEPKKY B PEIICHWH 3a/1a4, BO3HUKAIOIINX B
mporecce  y4eOHOM, caMmoo0pa3oBaTenbHOM W JOCYrOBOM  JESTEIBHOCTH
oOydJaronuxcs,

e OpraHu3yeT MAacCOBBIE MEpOMPHUATHS, OPUEHTHPOBAHHBIC HA pPa3BUTHE OOIIEH U
YUTATENIbCKON KYJbTYPhI IUYHOCTH;

e COJCHCTBYeT MeNarorudeckuM pabOTHUKaM B OpraHu3aluu 00pa3oBaTELHOTO
mporiecca U 10cyra o0yJaronuxcs.



2.3.3. OcymiecTBisieT nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
o0CITyKMBaHUE MMEIarOTHYeCKUX PAOOTHUKOB!

e BBIABJISIET MH(POPMALMOHHBIE MOTPEOHOCTH U YJOBIETBOPSIET 3alPOCHI, CBSA3aHHBIC
¢ o0yyeHueM, BOCIUTaHHEM 00YyJaroIIuxcs,

e CcOmEHCTBYeT MpPO(ECCHOHAIPHOW  KOMIIETEHIIMM  IearoroB,  IMOBBIIICHUIO
KBaJIM(UKALMY, TPOBECHUIO aTTeCTallUY,

e OCYIICCTBIISICT TeKyiiee HHPpOpMupoBaHue (mHM HHDOpMAIUK, 0030pPbl HOBBIX
MOCTYIUIEHUH ¥ ITyOIMKaIuii);

e CIIOCOOCTBYET TMPOBEACHUIO 3aHATUH 1O (HOPMHUPOBAHHUIO HH(OPMAIIOHHON
KYJIBTYpPbI O0y4aronmxcs, sipisieTcs: 0a30i A1 MPOBEICHUS MPAKTUYECKUX 3aHATHIHA
1o pabote ¢ HHOPMATMOHHBIMU PECYPCAMHU.

2.3.4. OcymecTBiser nuddepeHIpoBaHHOE OMOIMOTEYHO-UH(DOPMAITMOHHOE
00CIy)XKMBaHHE poauTeseh (3aKOHHBIX MPEICTABUTENCH) 00yJarOIIUXCS:

e YIIOBJIETBOPSIET 3aMPOCHI MOJIb30BaTENCH U UHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OoubInoTeKy;

e KOHCYJBTHPYET II0 BONPOCAM OpraHU3alMd CEMEWHOr0 YTCHHS, 3HAKOMHUT C
nHpopmarei Mo BOCIUTaHUIO JIETEH;

e KOHCYJBTHPYET IO BOIPOCaM yueOHBIX U3AaHUI I 00yJarouuXxCsl.

3. Opranu3anus JesiTeJIbHOCTH OMOJIHOTEKH

3.1. OOmiee pYKOBOJCTBO JESATEIBHOCTbIO OWMOIMOTEKH OCYLIECTBISET PYKOBOAUTEIND
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpencrBeHHOEe  PYKOBOJCTBO  OHMOJIMOTEKOH  OCYIISCTBISET — 3aBEAYIONIUH
OuOIMOTEKOM, KOTOPHII Ha3HAYAETCSl PYKOBOIUTEIEM 00pa30BaTENbHON OpraHU3aIlHH.

3.3. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTh B TIPE/IE/IaX CBOCH KOMITETCHIINH 32
OpTraHM3AIHIO ¥ PE3YNIbTAThI JESTEIbHOCTH OUOINOTEKH.

3.4. 3amenyromuit OMOIMOTEKOW pa3zpabaTbiBaeT M MPEACTABISIET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpPTaHU3AIMH HA YTBEPKICHUE CICTYIONINE TOKYMEHTHI:

e TIOJIOXKEHHUE O OMOIMOTEKE, MpaBwIIa MOJH30BaHUs OUOTHOTEKOM;
e TIOJIOKEHUE O TUIATHBIX yCIyrax OMOIMOTEKH;
[ HJ'IaHOBO'OT'—IeTHyIO )IOKYMGHTZU_[I/IIO.

3.5. B cocraB OMOIMOTEKHA BXOIUT:

e A0OHEMEHT,

e YUTAJILHBIHN 341,

e OTAeN y4eOHHKOB,

e oTaen uHpopMamoHHO-0uOIHorpaduyeckoit padboThl;

e (GOHI U ClIEeUUATH3UPOBAHHBIA 3a71 PaOOTHl C MYIbTUMEIUHHBIMU U CETEBBHIMHU
JIOKYMEHTaMHU;

e MeIMaTeKa.



3.6. bubGmmoreyHo-uHGpOpMaAITMOHHOE OOCITY)KMBaHHUE OCYIICCTBISETCS B COOTBETCTBUU C
TUIaHaM# paboThl OMOTMOTEKU M PEKUMOM PabOThI 00pa30BaTEILHON OPraHU3aIUH.

3.7. bubnmoTteka BIpaBe NPEAOCTABIATh IUIATHBIE OMOIMOTEUYHO-UH(POPMALIMOHHBIE YCIYTH,
[epeueHb KOTOPBIX OMPEENeTCs YCTaBOM 00pa3oBaTeIbHONW OpraHU3aIiH.

3.8. Pexum paboTbl OMONMOTEKHM ONpEeAesseTcs 3aBEAyIOUMM OUOIMOTEKOM C ydeToM
pexkuma paboThl 00pa3oBaresibHOM opranuzauuu. OAMH pa3 B Mecsll MpelycMaTpuBaeTCs
CaHWUTAPHBIN JIeHb, B KOTOPBINA 00CITy>)KHBAaHUE MTOJIb30BATEINCH HE IPOU3BOJUTCS.

4. Y4eT nocTynjieHus: ¥ BbIOBITHS JOKYMEHTOB Ou0MoTedHoro gonaa
4.1. Tlpuem 1O0KyMeHTOB B (pOH OMOITMOTEKH BKIIFOUYACT CIICTYIONTNE OTICPAIIHH:

e CBEpKa IOCTYIUICHHMH C HEPBHYHBIM YYETHBIM JOKYMEHTOM (HakiajHas, aKrT),
BKJTIOYAOIIIM CITUCOK MOCTYNHUBIINX JOKYMEHTOB;

e COCTaBJICHHWE IEPBUYHOTO yYETHOrO JIOKYMEHTa JUIi TOCTYIUICHWH 0e3
CONPOBOJUTENBHON TOKYMEHTALINH;

e pErucTpainys NOCTYHMBIIMX JOKYMEHTOB B PETHCTPAaX CyMMapHOTO, IPYIIIOBOTO U
unuBrayansHoro yuera (FOCT 7.0.93-2015 «bubnuoreunsiii ponn. TexHomorus
(hopMHUpOBaHUY).

4.2. Tlpy mNONOTHEHWH OCHOBHOrO OuONMMoTeyHOro ¢oHAA HEOOXOIUMO COOII0IATh
TpeboBanuss DenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBHH
OKCTPEMHUCTCKON JIeATENbHOCTHY. J|OKyMEHTHI, BKIIOUEHHBIE B MEPEYEHb HKCTPEMHCTCKHX
MaTEepHaJIOB, IPHOOPETATH 3aMPEIICHO, TPH BBISBICHUH MX B (DOH/IC — H3BIMATh U3 JOCTYIIA.

4.3. Yuer u 06paboTKka TOKYMEHTOB OMOJIMOTEYHOTO (POHAA.

4.3.1. Yuer u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOH/Ia OCYILECTBIIAETCS UHANBUAYAIbHBIM
criocoboM. CBefeHHs O TIOCTYNHMBIIUX II€YATHBIX JJOKyMEHTax BHocATcS B «KHHTY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».

[locTynuBmMM JOKyMEHTaM IPHUCBAWBAIOT HHIAVBUAYAJIBHBI PErMCTPAllMOHHBIM HOMED
(MHBeHTapHBIA HOMEpP WJIM WHOM 3HAaK, MPHUHATHI B KaueCTBE PETHCTPALIMOHHOTO HOMEPA,
CHCTEMHBI HOMEp JUIs SJICKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHESHUS.

Peructpanmonnsie HomMepa U MWUGPBl OTMEYAIOT B PETUCTpaxX HHAWBHUIYaJTBHOTO YydeTa
JOKYMEHTOB — HUHBEHTAPHON KHUTE, KAPTOTEKE PETUCTPAIMH Ta3eT, )KypHAJIOB, YUEeTHOH Oa3e
JTAHHBIX.

Bce sk3eMmuisipel OpUHATBIX W3AaHUK mTeMmnentoroTcsa. llltemnens ¢ HanMeHOBaHHEM
0o0pa3oBaTeNbHON OpraHu3alud JOJKEH OBITh MPSIMOYTOIBHOW (OPMBI, pazMepoM He
oousre ueM 1,574 cm.

[ITemmens cTaBUTCS Ha 000POTE TUTYIBHOTO JIUCTA (IPU OTCYTCTBHH TUTYJIBHOTO JIUCTA —
Ha TEPBOM CTpaHUIC TEKCTa TOJ| 3aryiaBueM), Ha 17-i cTpaHMIlE MO/ TEKCTOM B JIEBOM
HIDKHEM YTy U Ha 000poTe Kaxaoro npuiokeHus. Ha Oporrtopax u xypHajgax MITEMIeNnb
CTaBUTCSI TOJIBKO Ha 00JIOKKE WIIH HA TIEPBON CTPAHUIIE TEKCTA.



CocraB ocHOBHOTO (oHIa (HUKCHpPYeTCs B KapTOYHOM an(aBUTHOM Karajore, B
ANEKTPOHHOU 0a3e JaHHBIX OMOTUOTEKH.

4.3.2. Yuer m oOpaboTka crneuuanu3upoBanHoro ¢onaa. Crenuanu3upoBaHHBIA (GOHA
YUUTBHIBAETCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIMOTEYHOTrO (hOHAA.

VYder HOKyMEHTOB CHEIMAIM3HUPOBAHHOTO (POHAA, KaK MHOTOIK3EMIUIIPHON JIUTEepaTyphl,
OCYILLIECTBISICTCS TPYNIOBBIM CHOCOOOM U oTpaxkaercsi B «KHuUre cymmapHoro ydera
yueOHOro poHma» U B KApTOTEKE PETUCTPAIIMOHHBIX KapTOUEK.

Ha xaxnoe HauMeHOBaHME JOKYMEHTOB CIEHUATU3UPOBAHHOTO (POH/IA 3aBOAUTCS OTACIbHAS
yueTHasi kaprouka. Kaprouku c Oubnmorpaduueckum omucaHueM H3AaHUNA Y4eOHUKOB
paccTaBIAIOTCA B YYETHYIO KapTOTEKy IO KiaccaM, a BHYTPU KIIACCOB — MO andaBHUTy
(dbamunuii aBTOpOB WK 3aryiaBuid. [[Jis KOHTPOJIS 32 COXPAHHOCTHIO YYETHBIX KapTOYEK OHU
peructpupyrotcs B «JKypHalie perucTpaiui y4eTHbIX KapTOUEK YUCOHUKOBY.

Texauueckas 00paboTKa TOKYMEHTOB PEAYCMATPUBACT CICAYIOIIHE OTEPAIIHU:

e TMPOCTABIIEHHWE HA Ka)XJOM JOKYMEHTE IITeMIenss OUOIMOTEKH B COOTBETCTBUU C
myHKTOM 4.3.1 HACTOSIIETO TOJI0KEHUS,

e YCTAHOBJICHHE CPEICTB 3aIUTHI OT yTPaThl (MATHUTHBIA JATYUK, PATHO-UYKII, HHON
BUJI MAPKUPOBKH);

e W3rOTOBJICHWE U NPUKpPEIUICHHE K JOKyMEHTY mnacnoprta ydeOHuka. [lacmopr
ydueOHMKaA TPUKIIEUBACTCS Ha TOCIEIHEH CTpaHulle yuyeOHWKa. 3aroHsIETCS MPHU
BBIJJaUe YUTATEIIIO.

Y4er cnenuanu3upoBaHHOTO (POHIA MpeaycMaTprUBaeT OTPaKEHHE €ro COCTaBa B CIIPaBOYHO-
oubnuorpaduueckom armmapare OUOJIMOTEKH, B TOM YHCIIE€ B SJIEKTPOHHOU 0a3e TaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OMOMMOTEYHOTO (hOH .

4.4.1. TlpyuuHbl, 10 KOTOPBIM JOKYMEHT MOXET OBbITh BBIBEJECH U3 cOCTaBa OMOIMOTEYHOTO
¢doHIa, BKIIOYAIOT B TOM YHUCIIE BETXOCTh, NE(PEKTHOCTH, YCTapeIOCTh IO COJIEP)KAHHIO,
yTpary. VckiodeHune J0KyMeHTa M3 OMOIMOTEYHOro (oHAa MPOBOAUTCS HAa OCHOBaHHUU
aHajM3a cocTaBa OMOIMOTEYHOTO (POHIA U PE3YIHTATOB €TO MPOBEPKH.

4.4.2. Tlox BETXOCTHIO JIOKYMEHTAa ITOHHUMAIOT PE3YJIbTaT €CTECTBEHHOTO CTApEHUS WIIN
(bU3MUECKOTO U3HOCA TOKYMEHTA.

4.43. Tlom nedeKTHOCTHIO JOKYMEHTAa IOHMMAIOT YacTHYHYIO WJIH TIOJIHYIO yTpary
JKCIUTyaTallMOHHBIX KaUueCTB JOKYMEHTA B PE3YJIbTaTe BHEIIHETO BO3/ICHCTBHUS.

4.4.4. Tlox ycTapenocThlo MO COJEPKAHUIO MOHUMAIOT MOTEPI0 aKTYalbHOCTH TEMaTHKH,
MOATBEPKIaEMYI0  OTCYTCTBHEM  CIOpoca  4HTareneil,  HeBOCTpeOOBAaHHOCTHIO B
NepepacipeeNICHUN U PeaTn3aluu.

4.45. Tlox yrpaTtoil NOKyMeHTa IMOHMMAIOT €ro OTCYTCTBHE B (hoHIE OMOIMOTEKH I10
NpUYMHAM TOTEPH, XHIICHHs, OCICTBUI CTUXUIHOTO, TEXHOTEHHOTO (B TOM 4YHCIe
XaKepCKOH aTaku HEBOCCTAHOBUMOT'O COOsI 3JIEKTPOHHOTO 000pyIoBaHMsl) WIN
COIIMAJIBHOTO XapaKTepa, 110 HEYCTaHOBJICHHOW IPUYUHE.



4.4.6. Tlpouecc HCKIIOUEHUS JOKYMEHTOB M3 (oHIa OMOIMOTEKH OCYIIECTBISETCS B
cooTBeTCTBUH ¢ [lopsiaKkoM ydera TOKYMEHTOB, BXOSIINX B COCTaB OMOIMOTEYHOTrO (hOHIA,
YTBEPKICHHBIM Mpruka3zoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BbIObITHE JIOKYMEHTOB OHONMMOTEYHOTO (OHAA TMPOM3BOIUTCA B PE3YJIbTATe HX
CTHMCaHUsI KOMUCCHEW, CO3JaHHOM PYKOBOIUTENEM 00pa30BaTeIbHOIN OpraHu3aluu.

4.4.8. YTunuzanus CIHCAHHBIX JIOKYMEHTOB OHOMMOTeYHOro (OHJA MPOU3BOIUTCA B
COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickon denepannu.

5. [IpoBepka 10KyMeHTOB OMOJIMOTEYHOTO (hoHIA

5.1. [IlmanoBas mTpoBepKa JOKYMEHTOB OHOIMOTEYHOro (OHIA TPOBOAUTCS C
NEPUOIMYHOCTBIO OJIMH pa3 B IATh JIET HA OCHOBAaHUM Tpaduka MPOBEPKHU, YTBEPKACHHOTO
3aBEIYIOIINM OUOJIMOTEKOM.

5.2. BuHemmaHoBas TMpoBepKa JOKYMEHTOB OubOmuoreyHoro ¢oHIa MPOUZBOIUTCS B
00513aTEIIbHOM TTOPSIAKE:

e IIPH MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHJ,

e IIpM BBIABJICHUU (PAKTOB XUIIECHUS, 3I0YNOTPEOICHUS WK TIOPYU TOKYMEHTOB,;

e B Cllydae CTUXMMHOro O€JCTBHUs, MOXKapa WU JAPYTUX UYpe3BbIYAMHBIX CUTYalUH,
BBI3BAHHBIX YKCTPEMAJILHBIMH YCIIOBUSIMU,

e IIpU PEOpraHU3alliy WIN JIUKBUJAIMHU 00pa30BaTEIbHON OpraHU3alllH.

5.3. Ilo mTtoram mnpoBepku 3aBenyroluil O6uOIMOTEKON cocraBiseT akT. Ecnu Kakue-To
JOKYMEHTBl OTCYTCTBYIOT I10 HEYCTAaHOBJIEHHOM NMpPUYHMHE, TO K aKTy MpPHUKIAJbIBaeTCsS HX
CIHCOK, B KOTOPOM (PUKCHPYIOTCSI CBEJIEHHMSI O KOJIMYECTBE JOKYMEHTOB OMOIMOTEUHOTrO
¢boHIa B HAIM4YMM M KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHUCJE IO
HEYCTaHOBJIEHHOW mMpuuMHEe. B akTe Tarke yka3bIBaeTCs HOMEp M JlaTa akTa IMpelblIyliei
MIPOBEPKHU.

5.4. Tlposepka OubmuoTeyHoro (oHIa Ha HAIUYKWE JOKYMEHTOB, BKIIIOYCHHBIX B
(benepanbHbIl CIIUCOK AKCTPEMHCTCKUX MaTepHalioB, ONMyONMKOBAaHHBIA Ha O(UIIMATIEHOM
cante MunucrepcrBa roctunnn Poccuiickorn ®enepannu, MPOBOAUTCA B COOTBETCTBUU C
OTJEeNbHBIM JIOKAJIbHBIM aKTOM 00pa30BaTeIbHONM OpraHU3aINH.

5.5. Ilpu BbIBIEHUM B Tpoliecce MNPOBEpKHM (OHJA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)KHOCTH YCTAHOBJIEHUS BUHOBHBIX JIMI[ YOBITKM MO HEAOCTauyaM CIHCBHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHOAATEIbCTBOM.



